NOTICE OF PERSONNEL ACTION

NAME: PATOMBON, JERICK M. EMPLOYED: 21-Dec-2024
Personnel Action:
Salary Change Lateral Transfer Retirement
Mernit Increase Reclassification Termination
Regularization Change of Designation No Increase
Promotion Temporary Transfer Extension of Probation
[ Amount of Last Percent
Seacs Performance Rating . Amount of Increase

L

Lot

N/A

J ] o m

Adjustment Details: PRESENT RECOMMENDED
POSITION INVENTORY CONTROLLER SAME
AFFILIATES/BRANCH RGC URDANETA SAME
Compensation:
Basic Pay 16,000.00 16,000.00 —
Load Allowance 350.00 350.00
TOTAL 16,350.00 16,350.00 o
. November 6, 2024 EffectiveDate:  December 21, 2024
Prepared:

L] I
!"" epared by: : m jﬁm{—- Remarks: Extension of Probationary Contract for 2 months
e Additional 60 calendar days staring December 21, 2024 unuil February
a. Christina Co 19, 2025
Senlor HRP}mcIale
Approved by: Remarks:
A once
REGASCO - H ad bf Internal Audit
Noted by: ﬁﬂ Remarks:
Krishla Marié Garcla
HR Operdtions Manager
R rks:

Received by: a) MM ema

PATOMBON, JERICK M.

Printed Name and Signature

Distribution;

Original Copy - 201 Flle

Duplicate Copy: Employee

@ CamScanner
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22nd F!oor Strata 100, F. Ortlgas Jr. Road, San Antonio, Pasig City

NOTICE OF PERSONNEL ACTION

DATE
NAME: PATOMBON, JERICK M. EMPLOYED: 21-Dec-2024
Personnel Action:
Salary Change F Lateral Transfer Retirement
Merit Increase Reclassification Termination
Regularization Change of Designation No Increase
Promotion Temporary Transfer X |Extension of Probation

[ Amount of Last : Pe. t
’ Performance Rating I i Amount of Increase

Increase Increase

BN i N W o i s ma

Adjustment Details: [ PRESENT RECOMMENDED
POSITION INVENTORY CONTROLLER SAME

AFFILIATES/BRANCH RGC URDANETA

SAME

Compensatron
Basic Pay 16,000.00 16,000.00
Load Allowance 350.00 350.00
TOTAL 16,350.00 16,350.00
Dat:
=% November 6, 2024 Effective Date:  December 21, 2024
Prepared:
Prepared by: Remarks: Extension of Probationary Contract for 2 months
Chnstma Co fgddzltOI:;af 60 calendar days staring December 21, 2024 until February
Senior HRF\}mmate
Approved by: Remarks:
Al once
REGASCO - Head Of Internal Audit
Noted by: ‘h“‘l Remarks:
Krishia Mari@ Garcia
HR Operations Manager

Remarks:

Received by:

PATOMBON, JERICK M.
Printed Name and Signature

Distribution:  Original Copy - 201 File Duplicate Copy: Employee




October 31, 2024

Good day Ma'am/Sir,

lahat at maging productive/effective sa aking trabaho, ako po ay nakikinig sa lahat ng
tinuturo ng aking head at akin po itong pinagbubutihan.

Ako po ay nagrerequest po ngayon na eextend pa po ang aking probationary period at
nangangako pong pag-iigihan ko Pa po ang aking trabaho at gagawin ko po ang aking
makakaya para mas lalo PO akong mag improve. Makaka-asa po kayo sa akin na mas
gagalingan ko pa po.

Maraming salamat po.
mpﬁdmbm
JERICK M. PATOMBON
INVENTORY CONTROLLER

CS CamScanner
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PERFORMANCE EVALUATION REPORT FORM

Position ’ (/

Rating Period

Name of Employee m w
Location ULY AN m

o m PN Date of Rating: [Olﬂh.bl Date Hired: (Pth’ 24
Department: wow , [NWWP'[

Purpose of Rating q‘rﬂ Mw ﬁg‘bﬂ;mm

Instruction: NMe.se review notes on Guide

1O Perfonmance apprasal before aee mnph\lunn this form

FACTORS

RATING

POINTS

L KNOWLEDGE OF W ORK

Has required Has required
knowledge of awn & knowledge of gw,y

related work

Has exceptional know ledge of his

s additinnal
own&related work

nstruction and

work only

7R pts 5106 pts
Remarks : }'CZ }lﬂ w( bur  peey IMFMWW i

Yo 10 prs

%

2. PRODUCTIVITY

Seldom meets
standards

20 to 29 pts.

Usually exceeds standards Meets standards, Never meets standards

36 10 40 pts. 30 to 35 ps.

1to0 19 pts

gL

Ul Somsnmer T UNDERATIND
(NTIeTy @ u7 by W‘m’um@m J

Remarks:  ¥OUA O 0 1o U q WM guwy
Always Usually Sometimes Rarely
S » to ¢ i
3 INITIATIVE 9 to 10 pts. 7 to 8 pts. 5 to 6 pts. 1to4 pts. (
Remarks :

4. DEDICATION TO DUTY

Usually dedicated to Sometimes

/s ic dury.
Always dedicated to dury, duty, dedicated to duty.

Rarely responds to
company needs.

5. COOPERATION

9 to 10 pts. 8 pts, 5to 7 pts. 1to 4 pts.
Hﬂemarks COT My Poa  on PUTY . LomeTwEZ  NEWY
. Ip Pwan oA
Always Usually Sometimes Rarely
coaperative tooperative Cooperative cooperative
9 to 10 pts. 8 pts. 5to 7 pts. 1 to 4 pts.

LeoPRlMVe 4 NoT  PYVAW

Remarks:  Come@n\ p@$ Mot i o)

Tardiness w/n the allowable With written With one ( 1) day With 3 days suspension
no.or less, warnming/s suspension 2
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense)
PUNCTUALITY: 9 to 10 pts. 7 to 8 pts, 5 to 6 pts. 1to 4 pts. 2
Remarks : V‘/I {ﬂ Waa"'h rﬁ ""\/Jl\NSS
No record of No record of Had an accident or had
ccide cident but w/ 2
No record of t/infraction against| ¢ “m_ it “f'/ - f““dp'_‘ it more than 2infractions
. infraction against infraction against “ safety/
our safety/ housekeeping rules i against our ty,
our safety/ our safety/ 3 1
- SATYIY AN o housekeeping rules housekeeping rules housekeeping rules
HOUSEKEEPING TEREER ’
9 to 10 pts. 8 pts. Sto7 pts. 1 to 4 pts.
Remarks : N {k
TOTAL ?3




bl =
Previoyg (.hallenges and

Areas of Weaknessey | Development

Accompllshmems:
S ——

-
W ) DOVE \gpmeny m NS OF  OUyoN MU (Pior o VIR oWl q e, T o
= o) pp SUE LMD - Rl
e " v&lm hw:pus oa. mumi. I S
Acknowledged Ry
Rated By Eniployee Name
P Printed Name & Signature
Date I Date v .
dd /vy {(mm/dd /yy)
RE( n‘\l\t':\;‘_f‘._' [ONS . s b
Approv Date Signed
mm /dd / yy
Approved by Date Signed
mm /dd / yy
President’s Signature Date Signed
mm /dd /yy
EMPLOYEE DETAILS:
Amount of Increase:
Date Hired: o § Present Rate:
mm /dd /yy Date of Last Increase:
mm /dd/yy
Date Appointed to Present Position:
L New Rate:
FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT
Nature of Recommendation 2 Reviewed by:
Approved Recommended Rate Human Resource Department
Approved Recommended Position : —et s o
Effectivity Date e
mm /dd [ yy
PER RATING DESCRIPTION
90-100 Outstanding =
~ 75-89 Above Average Passing Rate
50-74 Average 3
49 below Below Average




